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1.7 STAFF BEHAVIOUR POLICY 

Written by: Claire Toms and Tina Alder                                                                          Date: 1.09.22. – reviewed 28.8.25




Policy Statement
At St Saviour’s Pre-school, we expect all our staff to always behave in an exemplary way, setting examples of behaviour and conduct which can be copied by the children. This includes acting in line with the 2025 Early Years Foundation Stage statutory requirements for safeguarding, welfare, and professional conduct.

Procedures
· Staff are expected to treat children with courtesy, sensitivity, and respect.
· Staff must attend all safeguarding training provided by the lead practitioner and, when required, training provided by the Local Safeguarding Children Partnership and Local Authority.
· Staff must never give guarantees of confidentiality or secrecy to children or adults.
· Staff will be trained in how to support children with nappy changing and toileting, ensuring that intimate care procedures follow safeguarding and dignity requirements set out in the 2025 EYFS.
· Parents should be informed that touch and physical contact is essential in order to provide sensitive, high-quality care and educational provision, but will be executed in accordance with all current health and safety and safeguarding policies. Physical contact is necessary in the carrying out of staff professional duties e.g., cuddling a child who is hurt or upset, or sitting together reading a book.
· Staff must avoid using inappropriate language or actions when speaking with parents or children.
· Staff have a duty to safeguard children from: physical abuse, sexual abuse, emotional abuse and neglect and concerns must be reported to the lead practitioner immediately. The Whistleblowing Procedures of the setting must be followed if staff continue to be concerned about a child’s welfare or safety. Staff must also be aware of the duty to prevent harm from domestic abuse, exploitation, and online risks, as outlined in the 2025 EYFS.
· Photographs may only be taken on the provision camera and printed through the provision printer. They must not be uploaded onto the internet without permission from the safeguarding lead practitioner. Misuse of the internet will lead to disciplinary action. All digital images must be stored securely and deleted when no longer required in line with GDPR and safeguarding expectations.
· Staff must not use mobile phones during working hours, unless given permission to do so by the Designated Safeguarding Lead (DSL).
· If a staff member uses physical restraint to protect a child from hurting themselves or others, it must be immediately reported to the safeguarding lead practitioner and recorded in the Incident Book. Parents must also be informed on the same day.
· Staff are expected to dress in appropriate and clean clothes daily and to be neat and professional in appearance. Clothing should be suitable for active engagement with children, and footwear should be safe and practical.
· Smoking is not permitted during working hours and staff must not smell of smoke when working. This includes vaping and e-cigarettes.
· Use of alcohol and illegal drugs, or legal drugs that impact on ability to care for children, is not permitted during working hours. Staff must not arrive at the setting under the influence of alcohol, illegal drugs, or prescription medication that impairs their capacity to work safely.
· If a staff member is ill or is prescribed a new medication which might affect their suitability to work by their doctor or other medical practitioner, they must inform the safeguarding lead practitioner as soon as possible. In some cases, this will also need to be reported to Ofsted in line with the 2025 EYFS.
· If a staff member knows that they are, or might be, disqualified from working with children or disqualified by association with another person who is disqualified from working with children, they must inform the safeguarding lead practitioner as soon as possible. Staff must also complete a regular declaration of ongoing suitability, as required by the 2025 EYFS.
· Staff are expected to arrive on time and to complete their daily duties before departure.
· Staff must maintain the highest possible standards of confidentiality and ensure that documentation, records, and discussions remain confidential, except where information must be shared in order to safeguard children.

Please read this policy alongside the Safeguarding Policy, Children’s Rights and Entitlements Policy, British Values Policy, Prevent Duty Policy, and all procedures for reporting concerns about a child’s wellbeing or safety.
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